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1. O0ue mosoKeHus

1.1. Hacrosiiee mosiokeHrne 06 opraHnu3anuy paboThI ¢ AIEKTPOHHBIM KYPHATIOM
B 00meoopazoBareibHOM  yupexkaeHun MbOVY «JlkamkuHCKas cpeaHsis mKoja
Ne3». (mamee — Ilonokenue) paspaboraHo B cooTBeTcTBUU ¢ DepepanbHbIM
3akoHoM oT 29.12.2012 No 273-®3 «0O06 obpazoBanuun B Poccuiickoit
denepauum».

1.2. TlomoxeHue ompezenseT MpaBwia pabOThl W €IuWHBIE TpPeOOBaHUS IO
BEJICHUIO AJIEKTPOHHOrO XypHaiia B MBOY «/[kankuHCKasi cpelHssl IIKoaa
Ne3». (manee — mkona).

1.3. DnextpoHHBIM kypHamoM (mazee — DXK) Ha3pIBaeTCS KOMILIEKC
IpPOrpaMMHO-aNNapaTHBIX CPEACTB, BKIIOUYAIONIMK 0a3bl JAHHBIX M CPEICTBA
A0CTyna W paboThl ¢ HUMHU (MPOrpaMMHO-ANIapaTHYH HHPPACTPYKTYPY,
CepBUCHI MHPOPMAITMOHHOTO B3aMMO/ICHCTBHS).

1.4. DOnextpoHHbli gHeBHUK — paszgen XK, mnpencraBisionmii  co0oit
WHJMBUIYATM3UPOBAHHYIO BBIOOPKY HaHHBIX M3 OXK 0 Xome W pe3ynbrarax
00yueHUs1 KOHKPETHOTO YYEHUKA.

1.5. DX — cpeactBo HHIMBHUIYaJbHOIO Y4€Ta pE3yJbTAaTOB OCBOCHMUS
oOpa3oBarenbHbIX mporpamMMmM. OH OTHOCHTCA K Y4eOHO-TIearorudyecKkomn
NOKYMEHTAalMU. AKKypaTHOE, TOYHOE M CBOEBPEMEHHOE BEICHHE €r0
0053aTeNbHO Ul KaXKJIOTO COTPYJHHUKA IIKOJIbI, B OOS3aHHOCTH KOTOPOIO
BxoauT padora ¢ D)K. JlocTyn K mepcoHanbHbIM CTPAaHULIAM JTHEBHUKA HUMEIOT
ponutenu  (3aKOHHBIE TIPENCTaBUTENHM) oOydaromerocs, OOyJaroUIHics,
aIMUHHCTPAIHS IIKOJBI (IUPEKTOP MIKOJIBbI, 3AMECTHTENN JUPEKTOPA), YIUTEIIS,
KJIACCHBIE PYKOBOAUTENH; agMUHUCTpaTop DK,



1.6. [Ipunnunamu padotsl ¢ XK sBsIOTCS:

e COOJTIOZIEHUE TIPaB M CBOOO]T YUaCTHUKOB 00pa30BaTeIbHBIX OTHOIIICHUH;

e JIOCTOBEPHOCTH U MOJIHOTA UH(pOpMaIUH, coaepxkaiieics B 9XK;

o yHU(UKANMA JTAHHBIX, coaepkamuxcsa B 9K, U JOKyMEHTHPOBAHHOMU
uH(pOpMaIIMH IITKOJIBI;

e 3alMTA JAHHBIX, conaepxkammxcsi B IXK, OT HenpaBOMEpPHBIX U
IIPOTUBOIIPABHBIX JCUCTBUN.

1.7. Beaenue >1neKTpOHHBIX (OpM ydeTra 0Opa3oBaTEIbHON IEATEIHLHOCTU U
pe3ybpTaToB OOpa3oBareiabHON aestenbHocTH (DXK) sBiseTcss CcoCTaBHOI
4acThI0 pPabOTHI 1O BEJEHUIO 3JIEKTPOHHOI0 IOKyMeHTooO0opoTa B Illkore.

1.8. DX siBnsieTcst 4acThi0 HHPOPMAITMOHHONW CUCTEMBI IIKOJIBI.

1.9. OynkuuoHupoBaHHEe U HcCHoONb30oBaHue XK  OCYIIECTBISETCS B
COOTBETCTBHM C JCUCTBYIOIIUM 3aKOHOAAaTeabcTBOoM P®d, B TOoM uwmcie
®enepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHanbHBIX TaHHBIX.

1.10. OrtBercTBeHHOCTh 3a (QyHKIMOHMpoBaHHe XK U KOHTpOJIb 3a
MPaBMJIBHOCTRIO €r0  BEACHHWS BO3JATalOTCAd HA JIUPEKTOpa IIMKOJBI U
TEXHUYECKOTO CIIECINAIUCTA.

2. Haznauenue 7K
22X ucnonb3yercs il pelieHus CIeAYOINX 3a1a4:

2.1. Co3manue/BBOM, CHCTEMATH3allNs, MCIOJIb30BAHNE U XPaHEHHE MTaHHBIX O
xoJie oOpazoBarenbHOM aesrenbHocTy B Illkone, B ToM unciie 00 ycrieBaeMoCTH
Y MOCEIIAEMOCTH yYAIINXCS.

2.2. Oopmnenne nHpopMaIuu, XpaHsieics B 6a3e JaHHBIX, B BUJE IOKyMEHTa
Ha OyMa)>KHOM HOCHTEIE.

2.3. OOecrieyeHnue  ONEPAaTHBHOTO  JIOCTyIIa  poOAMTENeH  (3aKOHHBIX
TPEICTaBUTEIICH ) oOydarorierocs,
00y4Yaromerocsi, aJIMHUHHUCTPAIIMU  [IKOJIbI (mupekTopa, 3aMecTuTeNeH
AMPEKTOpa), YIUTENeH, KITaCCHBIX PYKOBOIUTENIEH K OTMETKaM 3a BECh MEPHOJ
BEJICHUS JKypHAaJIa 110 BCEM IMpeIMeTaM B JI000e Bpems.

2.4. ABroMaTu3amus CO3JaHUS OTYETHOW JOKYMEHTAIlMd YYUTEIeH W
aIMUHUCTPALIUH.



2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POIUTENCH (3aKOHHBIX IPEICTABUTEIICH )
o BOIIpOCaM
yCIIEBA€MOCTH, MHIUBUIYAJIbHBIX PE3YJIbTATOB U NTOCEIIAEMOCTH UX JIETEM.

2.6. NndopmupoBanre ydammxcsi O XoJe 00pa30BaTEeNbHOW ACSATEIbHOCTH
MOCPEACTBOM JaHHBIX B DK.

2.7. KoHTposb 3a peanu3zaiuyeil 00pa3oBaTebHbIX POrpaMM, B TOM YHCIIE yUeT:

e TIPOBEJICHHBIX 3AHSATHUH;

o JIOMAIIHUX 33J]JaHU{ U 00beMa Harpy3Ku Ha 00yUJarOIIUXCS;

e PE3YyJIbTAaTOB OCBOCHHUSA 00pa30BATEIBHON MPOrpaMMBbl yUAIIUMUCS
(ycreBaeMocCTh);

e TIOCEUIAEMOCTH 3aHATHI yJaluMUCH;

e JIMHAMUKH YCIIEBAEMOCTH y4JallluXCs,

o peamu3anuu o0pa3zoBaTEIbHON MPOTrPaMMBbI.

3. IpaBuaa padorsl ¢ K

3.1. BGIIGHI/IG DX o0s3aTenbHO A1 KaXKJ0ro Icaarora, KJIaCCHOI'O
PYKOBOAUTCIISL, @ TAKXKC TCX pa6OTHI/IKOB IIKOJbI, B 4YbHU Q)yHKHHOHaJIBHBIC
00513aHHOCTH 3TO BKJIIOYCHO.

3.2. [lonnepkanne B aKTyaIbHOM COCTOSTHUW MH(OpPMAIINH, XpaHsIelcs B 6a3e
naHHbIX DK, sSBIsIeTCS] 00s3aTENBHBIM.

3.3. VYdyer peanu3anuu 00pa30BATENIbHBIX MPOTPAMM U  OCYIIECTBICHUS
o0pa3oBaTeIbHOM  JIEATEILHOCTH  BEACTCI  BCEMHU  IEAaroruuecKuMU
pabOTHUKAMU IITKOJIBI.

3.4. PacnpeneneHue 3aHATUI 1O MPEAMETaM U 3aKpEIJICHUE MX 34 YUUTEISIMU
OCYILECTBJISIETCSI HAa OCHOBAaHMM Y4eOHOro IlaHa M paclpeneseHus
II€JarornYeCKON Harpy3KHu.

3.5. BBog B D)X nart mpoBeneHUs 3aHITHI B COOTBETCTBUHU C PACIHCAHUEM
3aHSTUNA, TEM YPOKOB, 33JJaHHBIX JOMAIIIHUX 3aJaHUl, OTMETOK O0y4YaroIIXCcs 1
CBEJICHUM 00 OTCYTCTBHH Y4YaIllUXCS HAa ypOKaX OCYIIECTBISICTCS YUHUTEIIMHU
€XeIHEBHO.

3.6. Buecenue B DK undopmaiuu 006 0TMETKax, 00y4JaroluXcsi U CBEACHUHN O
NPUCYTCTBUU/OTCYTCTBUM ~ YYaIllMXCA  JO/DKHO  TPOU3BOAUTBCS B JICHB
npoBeIeHus 3aHATUs He o3aHee 17:30.



3.7. Illkoma rapaHTHpPyeT YdYamUMCA H HUX PpPOIUTEIAM (3aKOHHBIM
MPEJICTABUTEIIIM) BO3MOXKHOCTh OIEPATHBHO IOJNy4aTh HHGOPMAIUIO O
TEKYILEHW YCIIEBAEMOCTH U MOCEIaeMOCTH yJanierocs uepe3 K.

3.8. Ilpu Beaenun DK xaxapiM megaroroM (Y4uTesneM) JOHKHO COOJIIOIAThCS
eIMHO00pa3ye 3aroIHEHUS KYPHAJIOB B YacTH TEM IPOBEICHHBIX YPOKOB (B
COOTBETCTBHH C paboueil mporpaMMoi 1o MpPeaAMETY), BBICTABJICHHBIX OTMETOK,
MIPOITYCKOB YPOKOB U 3aMKCEH O JJOMAIIHEM 3aIaHHH.

3.9. Tlomp3oBaremsam DK 3ampemiaeTcss mepeaaBaTh CBOM  IEPCOHANILHBIC
PEKBU3HTHI TocTyna K DK 1pyrum Jmmam.

3.10. CorpyaHuKaM LIKOJIBI 3aMPeIIaeTcsl JOMYCKaTh YUaIuXcsl MKOJbI K padoTe
c OXK.

4, HpaBI/IJIa BE€ACHUS YU€Ta YCIIEBACMOCTH M IMMOCCIMACMOCTH YHAIIIUXCH

4.1. Pabota yuuTelns Mo BEICHUIO JAHHBIX TEKYIIEH yCIEBAaEMOCTH y4allerocs
OCYLIECTBIIIETCS B pazjeie «KiiaccHbIN KypHam».

4.2. YuuTenb B COOTBETCTBUU C pacliiCaHueM 3aHATHI BHOCUT B DK ciemyroriie
JTAaHHBIC. TEMY ypOKa, OTCYTCTBHE y4YallUXCs; OTMETKH YYaIluXCs; JOMallHee
3aJIaHuE.

4.3. Yuurens BHOCUT B DK yUeTHYIO 3alKCh O MTPOBEICHHOM 3aHSTUU 10 (aKTy
B JICHb MIPOBEICHMUSI.
[Ipon3BOaUTH 3aIUCh YPOKOB 3apAHEE HEJIOITYCTUMO.

4.4. YauTenn, 3aMEHSIONINN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (1aTy) 3aMeHbI
noJstydaet goctyn K 97K Ha cTpaHUIE OTCYTCTBYIOLIErO YUYUTENS U 3aII0JIHAET €ro
B YCTAHOBJICHHOM IOPSIKE.

4.5. Y4er pe3ynbTaToB YCIEBAEMOCTH y4alIUXCsl:

e pe3ynbTaThbl Y4eOHOW JESATETLHOCTH OLEHUBAIOTCS HAa OCHOBaHUU
YCTHBIX OTBETOB (BBICTYILICHHM) YyYaIllMXCs, MHCbMEHHBIX padoT,
MPAKTUYECKOMN JAEATEIbHOCTH YJaIINXCs;

e OTMETKH 3a YCTHBIC U TUCbMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 32
TO YKCJIO, KOT/1a IIPOBOIUIIACH padoTa,

e B KJIETKaX JJIl OTMETOK YYUTEIb UMEET MPABO 3alUChIBATh TOJbBKO OJWH
U3 CIEAYIOIMHUX CUMBOJIOB. «2», «3», «4», «5», «Hy», «—», OT™MeTKy «1»
(eauHHITY) HE BBICTABIIAIOT. JJOMyCTHMO CTaBUTh HECKOJIBKO OTMETOK B

oziHy rpady;



e MPU KOHTPOJBHBIX MEPOMPUATUAX, MPOBOAUMBIX YUHUTEIIEM B
COOTBETCTBUM C TEMATHYECKUM ILJITAHUPOBAHUEM, 00S3aTECIbHBIM
YCIIOBHEM IPOBEACHUS KOHTPOJIS SIBJIIETCS BHICTABIIEHUE OTMETOK BCEM
yJaluMcs, TPUCYTCTBYIONIMM Ha Ypoke (MCKItouas clydad, Korjaa
yUaIIUKC AO0JIr0€ BpPeMs OTCYTCTBOBAJN 10 YBaXKUTEJIBHOW NPUYUHE
(Hanpumep, 1O OONE3HM), TOATBEPIKICHHON COOTBETCTBYIOIIUMHU
JOKYMEHTaMH);

e OTMETKHU BBICTABIIIIOTCS B Tpade TOTro THS, KOT/Ia MPOBOAWIACH JaHHAs
pabora;

e OTMETKH 3a MUCHbMEHHYIO paOOTy IPOCTABIISIIOTCS B CPOK HE Oosiee Tpex
pabouux THEW ¢ MOMEHTA €€ HaITMCaHUs yJaluMuUCS;

e OTCpPOYKA BBIMOJIHEHUSI YUAIIUMHUCS 33aHus (HarpuMep, oOydaronuics
NPUIIIES Ha 3aHATHUS MOCTC JUIMTEIbHON Oone3Hu) pukcupyercs: B DK
CHUMBOJIOM (—); B DJIEKTPOHHOM JTHEBHHKE Y4YaIIerocs CHMBOJIOM (—), K
KOTOPOMY HEOOXOJUMO HamucaTh KOMMEHTAPUH;

e BpeMs, 3a KOTOPOE Y4alllUiCs JOJDKEH JIMKBUINPOBATH 3a10JKEHHOCTb,
HE TIPEBBIIACT OJHON Y4eOHON HEIENIU MPU YCIOBHUU TMPUCYTCTBHUS
ydallerocsi B IIKOJIe, B TEUEHHE KOTOPOW pPE3YyIbTaThl OLICHHUBAHUS
OTCPOYEHHBIX 33JJaHUI TOJKHBI OBITh BBICTABIICHBI yuuTeaem B DXK.

4.6. Y4eT mocenaeMoCT! yJIarmuxcs:

e yuuTeNdh O0S3aH HA KaXJIOM YpPOKE OTMEUYaTh OTCYTCTBYIOIIUX
y4aImxcs;

e TIPU OTCYTCTBHH YYAI[ETOCS HA YPOKE YUHUTEIh MpocTaBisieT «Hy;

o yYaIIUECs, UMEIONINE MEAUIIMHCKYIO CIPaBKy 00 OCBOOOXKIEHUHU OT
Gu3nUecKMX HArpy3oK, JOJDKHBI TPHCYTCTBOBAaTH Ha  ypOKax
¢dbu3nuecKor KyJabTyphl U BBIMIOIHATH WHIUBUTyaIbHBIC 3aJaHUS.

4.7. OdopmileHHE TEMBI YPOKa.

paboTa yuyuTens MO BEIEHUIO YYeTa BBIMOJIHEHHS YYEOHBIX NpOrpaMM M
MIPOBEACHHBIX 3aHATUI OCYIIECTBIISIETCS B pazziesie « TeMbl yYPOKOB U 3a/IaHUS»;

e B Hayasie y4eOHOTO roJla YUUTEIh BHOCUT TEMaTHIECKOE TIIAHUPOBAHHE
no mpeaMery B pasnen «llmaHupoBaHue ypokKOB» Ha CPOK OT OJHOM
y4eOHOI ueTBepTH 10 Tofa. Ecnu yuyuTens UCIBITHIBACT TPYAHOCTH TIPU
BHECEHMM B JKypHal TEMaTHMYECKOTrO IUJJaHUPOBAHMsS, OH MOXKET
3anonHuTh Qaiin Microsoft Excel mo ycranosiennoit popme u nepenarsb
agmunaucTparopy DX nns umnoprupoBanus B K

o yuuTenb BHOCUT B DK ydyeTHyI0 3aUCh O TEME ypoKa Mo (pakTy B JACHb
IPOBE/ICHNUS;

« yderHas 3anuch B DK J0KHA COOTBETCTBOBATH TEME MPONACHHOTO Ha
ypOKe MaTepuaa.



4.8. JlomanHee 3aJjaHue:

yauTeslb BHOCUT B DK nHpOpMAaIHIO 0 IOMAaIlIHEM 3aJJaHUH B JICHb MIPOBEICHUS
sagsaTus no 17:30;

« B rpade «JlomaimiHee 3amaHue» (QPUKCUPYET COAEpKaHUE 3aJaHus,
CTpaHUIIbI, HOMEpA 3aJa4 U YIPaKHEHUU C OTpaKEHUEM CHEIU(PUKU
JoMaiiHed paboThl (MOBTOPHUTH..., COCTABUTH ILJIaH, TaOJIMILY, BOIIPOCHI
UT. I.);

o odopMIIseT IOMAaIIHEee 3aJaHrhe TBOPYECKOTO XapakTepa, Hampumep,
clenaTh PUCYHKH, HAIlMCaTh COUNHEHHE, B Tpade «/lomanrHee 3aganue»
cienyronmm obpazom: «TBopueckoe 3aaHue: BBIOJHUTH PUCYHOK K
CKa3Ke...»;

o BHOcUT 3amuch «VHamBuayambHOe 3amanue» B rpady «/lomamrHee
3aJlaHuey», €CIIU MpeJiaraeT yJalumMcsl HHAUBUIyallbHbIE 3aJaHus;

e HE 3a/1aeT JOMaIlHEE 33JaHUE€ U BHOCHUT B moiie «JloMallHee 3a1aHue»
3anmuch «He 3amanoy;

e HE 3aJacT JOMAIIHEE 3a/IaHKE IOCJIE KOHTPOJBbHBIX MEPONPHUATUH, Ha
KAHUKYJIbI.

4.9. BricTaBiaeHHE UTOTOBBIX OTMETOK:

e YYHUTEJIb BHICTABIISIET OTMETKH 32 OTYETHBIN NEpUO yUallluMCs B pa3fiel
92X «I'omoBas oTMeTKay,

e B KOHIIC OTYETHBIX IIEPUOJIOB BBHICTABJISECT OTMETKM YyYallUMCS 3a
YETBEpPTh, MOJYTOJIU€, TOJI B CPOKH, OIPEIACICHHBIE IUPEKTOPOM
['mMHa3uu, HO HE TO37HEE 4YeM 3a JBa JHS JI0 OKOHYaHHUS Y4eOHOTro
Neproa,;

e i OOBEKTUBHOW aTTeCcTallud OOYyYaloIIMXCS 3a YeTBEPTh YUMTEIb
00s13aH BeICTaBUTh B DK HE MeHee TpeX OTMETOK, a JJII aTTECTallUuM 3a
TIOJTYTO/INE — HE MEHEE TISATH OTMETOK C 0053aTEeIIbHBIM YIETOM KaueCcTBa
3HAHUW  OOy4arIMXcss 10 MUCBMEHHBIM, JA0OpaTOpPHBIM U
IPaKTHYECKUM paboTam.

5. @yHKIMH U AeSITeJIbHOCTD MoJib3oBaTeeid 7K
5.1. IMoap3oBarenamu DK SBIAIOTCH:

e AJIMUHUCTpAIUS IIKOJIBI: TUPEKTOP, 3aMECTUTENHN TUPEKTOPA;
e IICNIArorHy,

e KJIACCHBIC PYKOBOJIUTENH;

e JIHCTIETYEP 0O0pa30BATEILHOMN NEATEILHOCTH;

o aamunHucTpaTop XK,

e PabOOTHUKU MEIUIIUHCKOMN CITYKOBI IIKOJIBI,



o CICIHUATUCT KaJIPOBOM CIY>KOBI IIKOJIBI.

5.2. Vuyammecs u uX poauTend (3aKOHHBIC TIPEJACTABUTEIN) SBISIOTCS
MOJIb30BATEIIIMU AJIEKTPOHHOTO THEBHUKA.

5.3. JIupekTop MIKOIbI yTBEPKIaeT:

« y4eOHBI TIaH He o3aHee 1 anpens npeAnecTBymero yaeOHoro roja;

¢ TIEIArOTMYECKYI0 Harpy3Ky Ha 4eTBepTh (mosryrogaue/ydeOHBIA o) HE
MO3/IHEE YeM 3a JIBE HeeNu J0 Hayaja yueOHOro nepuoja,

e pacmuiCaHWie 3aHATHN Ha y4eOHBIM TMEpPHOJ] HE TMO3JHEE YeM 3a OJHY
HEJIETIIO 10 €r0 Havana;

¢ CHHMCOYHBIN COCTaB y4yalIMXCsl KJIACCOB LIKOJIBI He mo3aHee 31 aBrycra;

¢ CIHCOK KJIACCHBIX PYKOBOJUTENEH He To3nHee 31 aBrycra.

5.4. 3amecTHUTENbh AUPEKTOPA IIKOJIBI IO Y4eOHO-BOCIIUTATENBHOM padoTe:

e OCYIIECTBIISIET HEMOCPEJACTBEHHOE PYKOBOACTBO CHCTEMON PabOTHI IO
BesieHuto DK

e I10 OKOHYAHHMH y4€OHOT'0 Tojla MOoJIyJaeT y afMUHUCTpaTopa konuu DK
Ha DJJIEKTPOHHOM HOCHTENe WH(OpMAIMd — ONTHYECKOM JHUCKE TIO
KJ1accaMm;

e MpOBEpPEHHBIE Ha  PabOTOCIOCOOHOCTH  TBepable komuu K
3aleyaTblBacT B KOHBEPTHI, 3aBEpSAET TOMIMUCHIO, pacmr(poOBKOM
MMOAIIMCH U TaTOU,

e OCYIICCTBJISET KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAKCHUS B KypHAJIE
pacmMcaHusi M YYETOM 3aMEIICHHBIX W TPONYIICHHBIX YPOKOB
(3aHsTHI).

5.5. Texunueckue CrieUaINCThI:

CBOEBPEMEHHO  MPEJOCTABJSIOT  JUCIETYEpPY  0Opa3oBaTENbHOIO
yUpexXaeHus JaHHble s 3anonHeHus DXK: cxemy oOydeHHs], CIHCOK
U3y4aeMbIX JUCIUIUIMH (IIPEAMETOB) IS KaKIOro Kiacca/TpyIibl,
CBEJICHUS O Mepruoaax 00ydeHus U aTTeCTalluu U T. 1.,

110 OKOHYaHWH YETBEPTEH M MOIYTrOAMNA COCTABISIOT OTYETHI IO paboTe
yuutenei ¢ XK,

10 OKOHYAaHUU Y4eOHOr0 To/1a KOHTPOJIUPYIOT pacnedarky JaHHbix DK
C pe3yabTaTaMH 0OydeHHUs B yIeOHOM roy (HTOrOBBIMA OTMETKAMH) 110
KjlaccaM U TpPaBWIBHOCTh  MX  OQOpMIIEHHMS  KJIACCHBIMH
PYKOBOAHTEISIMU,

UHGOPMUPYIOT MEJArOroB O BBISABICHHBIX OMIMOKAX, JOMYIIEHHBIX UMH
npu padore ¢ DK



e OCYHIECTBJISIIOT KOHTPOJIb 3a peanusanueirn @I'OC HOO, OO0 u COO;
3a BBINIOJIHEHUEM YUY€OHBIX TUIAHOB; TPOTHO3UPOBAHUEM XO0/1a, PA3BUTHS
U pe3yidbTaTOB 00pa3oBaTEIbHOM JIEATETBHOCTH 10  KJlaccam;
NpaBUIBLHOCTEIO BeaeHUs: XK, CBOEBPEMEHHOCTBHIO OTPAXKECHHUS B
KypHAJIE  pacluCaHMsi;  3aloJHEHHEM  JKypHaja  IeAaroramu;
CBOEBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK W PE3YJbTATOB 3aHSTHUIA;
HAIOJIHAEMOCTBIO OTMETOK; OTPAKEHHEM TOCEUIaEMOCTH 3aHSATHUH;
CBOEBPEMEHHBIM  3alOJIHEHHEM  pa3liefia  JOMallHUX  3aJaHuid;
COOTBETCTBUEM JOMAITHUX 3aJaHUN TPEOOBAHUSM IO COACPKAHUIO U
o0BeEMY.

5.6. Yuutens (negaroruyeckuii paboTHHK):

« otpaxaer B DK xo1 00pa3oBaTenbHON JAESITEIPHOCTA B COOTBETCTBHH C
00pa30BaTeNFHON MPOrPaMMOI U y4eOHBIM IIJIAHOM;

¢ C©KEJIHEBHO BHOCHUT B )KYPHAI CBE/ICHUS O 3aHATHUSAX O TPeMETY (Temax
YPOKOB, 33JJaHHBIX JOMAITHHUX 3aJaHUsX);

o oreHuBaeT d()(GEKTHBHOCTh M PE3yJIbTATUBHOCTh OOYYCHUS y4aIIUXCs
no mnpeamery (Kypcy, mporpamme), y4YUTBIBasi OCBOCHHE 3HAHMIA,
OBJIaJICHUE YMEHHSIMH, Pa3BUTHE OMNbITa TBOPYECKOW MAEATEIHLHOCTH,
MI03HABATEIILHOTO HHTEpEca yJaluxcs,

e BHOCHUT JaHHble 00 yCIIEBA€MOCTH YYalIMXCs, CBOEBPEMEHHO
NPOCTaBISIET TIOJIydeHHBbIE YYEHWKaMHU OTMETKH, B TOM YHUCIIE
yeTBepTHBIC (MOTYTOJOBBIC) M TOJIOBBIC;

e OTMETKM 32 TNHChMEHHBbIE pabOTBl  BBICTABISIET B CPOKH,
IpeayCMOTPEHHBIE HOPMaMH MX MTPOBEPKH, HO HE MO3/IHEE TPEX THEH C
MOMEHTA MPOBEICHUS PAOOTHI;

e 3aHOCHT CBOCBPEMCHHO JIaHHBIE O IIOCCHIACMOCTH  yYallluXcs,
BBITIOJTHEHUN JIOMAITHUX 3aIaHHH;

o 3amonaser OJX kak 3aMemaromui ydutenb (BBOAWUT JaHHBIE O
NPOBEJICHHOM YPOKE) B YCTAaHOBJICHHOM TOPSIKE MPU OCYIIECTBICHUN
3aMEHBHI.

5.7. KimaccHble pyKOBOJUTENH:

o KOHTPOJIUPYIOT aKTyaJIbHOCTh MHPOPMALIUU 00 yJaluXxcs, pOAUTENSIX U
COMCKAaX  CBOEro  Kjacca W HUHPOPMUPYIOT  JUCHETYEpa
00pa30BaTEIBHOIO YUPEKAEHUS O JIFOOBIX M3MEHEHMSIX, BHECEHHBIX B
KypHAJ,

o AHAIM3UPYIOT YCIEBAEMOCTh M MOCEIIAEMOCTh YPOKOB YYAIMMUCH
CBOETO KJacca,



e KOHTPOJHMPYIOT CBOEBPEMEHHOCTD 3aMOJHEHUS U BHECEHUS MearoraMu
JAHHBIX 00 YCTIEBAEMOCTH M MOCEIIAEMOCTH y4alllUuXCsl CBOETO KJiacca B
9K;

o UH(DOPMUPYIOT poauTesiell 00 yCIEeBAEMOCTH M IMOCEIAEMOCTH JeTel
MIOCPEACTBOM OTYETOB, CPOPMUPOBAHHBIX HA OCHOBE JTaHHBIX DK, B TOM
YHUCJIE TI0 3aIpocaM POJUTENEH;

e 3HAKOMST YYalIUXCs U UX POAUTENICH C HOPMATUBHBIMU JOKYMEHTAMH,
JIOKQJIbHBIMU aKTaMH U MHCTPYKITUSMH, PETIAMEHTUPYIOITUMHU TTOPSTOK
UCIoJb30BaHusa JXK;

e TMPEIOCTABISIOT 1O OKOHYAHWU KaXJOW YETBEPTH 3aMECTUTEIIO
JUpEeKTOpa 1O  y4eOHO-BOCHHMTATENLHONM  paboTe  OT4eThl 00
yCIEBAEMOCTH M MOCEUIAEMOCTH YJallluXcs KJ1acca;

e OpPraHU3yIOT ONEPATHUBHOE B3aMMOECHCTBUE MEXAY YJalllMMKCS KJlacca,
UX PpOIUTEISIMH (3aKOHHBIMH IPEICTABUTEIISIMK), aJIMHHHCTpAIlAEH
I'mmBas3um u negaroraMu ¢ nomombo X,

¢ KOHTPOJHUPYIOT €XEeTHEBHO perucTpanuio dakra
NPUCYTCTBUS/OTCYTCTBHS YUaIIerocs Ha 3aHSITHIX.

5.8. lucnietuep 00pa30BaTEIBHOTO YUPEKIACHHUS

e BBOJHT M KOHTPOJHMPYET aKTYaJIbHOCTh JAHHBIX yuaruxcs mkoisi(d. U.
O., rom pOXIeHHs, TIO0J, KOHTAKTHbIC JaHHbIE, J00aBJICHUE
(bu3MUECKOro JIUIa B TPYIIY «Y YCHUKN)», HA3HAYECHNE YYETHBIX JAHHBIX
JUTS BXOJIa B 3JICKTPOHHBIN JTHEBHUK) (paznen DX «YdueHUKN»);

e BBOJIUT M KOHTPOJIMPYET aKTyaJIbHOCTh JJAHHBIX O POIUTEIIAX (3aKOHHBIX
npeacraputennx) ydammxcs (@. U. O., creneHb pojcTBa, KOHTAKTHBIC
JaHHble, ao0aBieHue ¢usuyeckoro mauna B rpynny «Pomgurenny,
MPUBS3KA POIUTENS K TPOMUITIO YIeHUKA, Ha3HAYEHUE YUETHBIX JJaHHBIX
JUIA BXOJla B DJICKTPOHHBIA JHEBHUK) (pazmensl XK. «Dusmueckue
LAY, «YYCHUKHY);

e BBOJIUT U KOHTPOJUPYET aKTYaJIbHOCTh JAHHBIX O JIBUKEHUU YYaIUXCS
(pazmen DK «[lpukasbl 0 NBHKEHUSX KOHTHHIEHTA»), JICKTPOHHBIH
TIEPEBOJT y4aIUXCsl M3 Kiacca/Tpymmsl B Kiacc/TpyIiny Ha OCHOBaHUHU
MPUKA30B JUPEKTOPAIIKOJIbBI;

o dopmupyet B DK crimcku knaccos (pazmen DK «Kiacce»);

o (opmupyet B DK cIiUCKH yueOHBIX IPYII B paMKax Kjacca/mapaiesn
(pazmen DX «I'pynmsl 00ydeHHs»), OTpakaeT W3MEHEHHUS B CITMCKAX
rpymi (3a4nciieHue, BEIOBITHE, TIEPEBO/] YIAILTUXCS);

« BBOJMT JaHHbIC I popmupoBanus B DK yueOHoro miana (pazmen DK
«Y4ueOHBIN TUTaH»);

o Ha3HAYaACT y4YUTEJCH MO TpeaMeTaM IS KakIoro Kiacca/Tpyrbl B
COOTBETCTBUU C YUYEOHBIM PaclUCaHUEM,



e HACTpauMBaeT CXeMbl OOy4YeHHUs JJisi HA4aJIbHOW, OCHOBHOW W cpeaHei
mkonbl  (pazmen DX «['paduk oOydeHHS»): CIHUCOK HM3y4aeMbIX
TUCHUIUTMH  (IPEJAMETOB) JUIs KaXIOro Kiacca/TpyIbl, IEPUOJ
o0y4eHus, IeproJl aTTeCTalliy, KAHUKYJIbI, ydeOHasi HeJelsl, IEPEHOCHI
NPa3HUKOB,;

o (dopmupyer B DK CHUCOK KJIACCHBIX PYKOBOAMTENEH W KOHTPOIUPYET
aKkTyanbHOCTh  JaHHBIX (pasgen DX  «HasnmaueHme  KitacCHBIX
PYKOBOJIHUTENCHN);

o 3anonHseT rpaduk 3x3ameHoB (pasaen XK «'paduk 3K3aMEHOBY);

e BBOJHUT JIaHHBIC 00 OpraHM3aIuu 3aMeH mpernonasarenci (pasmen DK
«3aMeHa npenoaBaresei»);

e 3AMOJIHACT TEeMATHYCCKHE IIAHUPOBaHUS To mpeameraM (pasmen DK
«KaneHnapHo-TeMaTHYECKHE TIIaHbI»);

e pacmpenensieT Yy4eOHYIO Harpy3Ky COrJIacHO y4yeOHOMY IUIaHy B
COOTBETCTBUHU C YTBEPKACHHBIMU CIIUCKAMH YUHUTEJICU-TIPEIMETHUKOB,
KJaccoB, yueOHbIx rpymi (pasaen DX «PacnpenencHue Harpy3ku»);

e BBOIUT AaHHBIC B GopMupyeT B K OCHOBHOE M CKOPPEKTUPOBAHHBIE
pacrucaHus 3aHATHIA Ha y4eOHBIN mepro]] (YeTBEPTh, MOJIYTOIUe, TO)
(pazmen DX «Pacnmcanue 3aHATHIY).

5.9. Anmunuctparop IXK:

¢ 3aKpPBIBACT MPEABIAYIINNA YU€OHBIHN IO/, OTKPHIBAECT HOBBIN YUEOHBIN TOJ
(ycranoBka/mepeBo B HOBBIN yueOHBIN roa — pasaen DX «Hacrpoiika
IpOrpamMMbD», mojApasaei « TeKyiui yaeOHbIN Toa»);

o Ha3HayaeT noJyibzoBarenei K, To ecTh HaJlenseT MpaBamMu JOCTYIIa MPU
OTKPBITUU HOBOT'O Y4€OHOI'0 rojia B COOTBETCTBUU C Y4EOHBIM IIJIAHOM,
pacnucaHueM, IpUKa3aMH JAUPEKTOPA IIKOJIbI;

e YyCTaHaBJMBAeT pacnucaHue 3BOHKOB (pasgen DX «Pacnucanme
3BOHKOBY);

e TIPEIOCTABJISCT JIOTHHBI W Mapoiu Juis joctyna Kk DX (mHeBHHKY)
(pazmen DK «Dusnueckue JauIay);

o oOecrieunBaer B3aumojeicTBue DK M CMEXKHBIX CHUCTEM, BBITOIHIET
pe3epBHOE KONMPOBAHKE TAHHBIX;

e KOHCYIBTUPYET MoJsib3oBaresied 2K mo BorpocaM pabOThHI C HUM,;

o OCYILECTBISIET TEXHUYECKOoe oOciyxuBanue OXK, B TOM 4wHcie
YCTAHABJIMBAET OOHOBJICHHUSI KOHQUTYpalMu; €XKEAHEBHO IPOBOJIUT
pe3epBHOE KOMUPOBaHUE 0a3 JaHHBIX, yJAISIET MOMEYEHHBIE OOBEKTHI;
HacTpanBaeT (CMHXPOHHU3UPYET) JaHHBbIC Mexay DK M 3IeKTpOHHBIM
naeBHUKOM (pazmen DK «Hactpoiika CHHXpOHH3AIUN JaHHBIX);

e OCYLIECTBJISIET aIMHUHUCTPUPOBAHUE 2K (paznmen 2K
«AJMUHUCTPUPOBAHUEY);



e pasrpaHUYMBAcT MpaBa JIOCTyNa IOJIb30BaTeJed B COOTBETCTBUM C
HeIsIMU W 3aJauaMd  00pa3oBaTelIbHOW JESATEIbHOCTH U yueOHOM
Harpy3ku negaroros (pasmen DK «HacTpoiika monb3oBareseii u mpasy).

5.10. PaboTHUKY METUIIMHCKON CITY>KOBI IITKOJIHI.

¢ 3AMOJHSIOT B HAYase y4eOHOro roja pasaei «JIuct 310poBbs»: CBEACHUS
00 aHTPOIOMETPUUYECKUX JAHHBIX O00YyJarolMXCs, TPYIIE 370POBbA,
MEIUIMHCKON Tpynmne A 3aHATUA (PU3MYecKoil KyJIbTypoil, HoMepe
HEO0OXOMMON yueOHOM MeOenH, a TAaKKe METUIIMHCKIE PEKOMEHIAINH;

+ 00ecrneurBalT aKTyaJIbHOCTh AaHHBIX paznena XK «Jluct 310poBes» B
TEYEHHUE Iroza.

5.11. Cnenuanuct KaapoBOH CIyXKObl BBOIUT U KOHTPOJIUPYET AKTYyaIbHOCTH
JTAHHBIX:

e O TIEAArorMYeCKHX COTPYJHUKAX IIKOJBI: TpHeM Ha pabdoTy,
YBOJIBHEHHUE, TIEPEBOJl, HA3HAYCHUE JODKHOCTH (OCHOBHOW U TIO
COBMECTHUTEJIBCTBY), MpHBs3Ka K rpynme «Cotpyaaukm» (pazaenst DK
«Duznyeckue nuiay, «[Ipuem Ha padoty», «YBonbHEHHE», «KaapoBbie
nepeMenieHus», «COTPYITHUKNY);

o CIIMCKM COTPYIHHMKOB IIKOJbI, WX JOJDKHOCTH, B TOM YHCIE
pykoBoautencii, rpapuk pabortel (pasmensr DX «llogpazmencHus»,
«JlomxHocTy, «I'paduku paboThI»).

5.12. Cekperaps (pedepeHT) oCyIIECTBIICT (OPMHPOBAHUE TPUKA30B O
JBVDKEHUM yvamuxcs (3a4ucieHue, BBIOBITHE, OKOHYAHHE Yy4eObl, MMepeBOl B

Apyroit knacc/rpymimy).

5.13. Yyammecs MmKOJIBI ¥ WX POAMTENH (3aKOHHBIE IMPEICTABUTEIN) UMEIOT
CJIEYIOLLME BO3MOXKHOCTH IIPH MOJIb30BAHUU DJIEKTPOHHBIM THEBHUKOM:

o TIOJYYaroT MH(POPMAIIHIO O JTOMAITHUX 3aJIaHUSX;
o TIOJNYYAIOT JIaHHBIC 00 YCIEBAGMOCTH OOYydarolIMXcs (BbICTABJICHHBIX
OTMETKaX).

6. [IpaBa nosb3oBareneit K

6.1. Bce monb3oBatenu DK uMMEIOT MpaBO UCIHOJIB30BAaTh €ro B €KEIHEBHOM
pexume. VMckmoueHneM sBIsSIeTCSl MPOBEJCHUE TEXHUYECKUX padOT, KOTOPbHIE
MOTYT MIPOBOAMTHCS B CPOK HE 00Jiee CYTOK C YBEIOMIJICHHEM TOJIb30BaTeNeH 3a
HEJEI0 10 Havasia padoT.



6.2. KmaccHble pyKOBOAMTEIM HMEIOT TPaBO WHGOPMUPOBATH POAUTEICH O
COCTOSIHUM YCIEBAEMOCTH M MOCEIMIAEMOCTH MX JIETEH Yepe3 OTYETHI,
chopMUpoOBaHHBIE HA OCHOBE AaHHBIX DK, M0 HEOOXOUMOCTH.

7. OTBeTCTBEHHOCTH MoJib3oBaTesieil K
7.1. Bce monib30BaTeNiv HECYT OTBETCTBEHHOCTD !

 3aHapymieHue TpedboBanuii eaepabHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHAIbHBIX TaHHBIX;

e pasrialieHue CBOMX YYETHBIX JaHHBIX (JIOTHH, MTapoib);

e HapyluieHue TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM
YUCJIE JIOKAIbHBIX AaKTOB U MHCTPYKLHM, ONPENENSIONUX MNOPSI0K
ucnoiyib3oBaHus DK B COOTBETCTBUHU € 3aKOHOJAATENHCTBOM PD.

7.2. JIupexTop MIKOIBl HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHHEC
y4eOHBIX TUIAHOB, IJIaHa paclpeiesieHus MeJarorndeckoil Harpy3ku U yueoOHOro
pacrucaHusl.

7.3. 3amecTUTelb AMPEKTOpPa MO Y4EOHO-BOCHUTATEIBHOW paboTe HeceT
OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh (POpPMHUPOBAHMS YYE€OHBIX IUIAHOB, IUIaHA
pacnpeneneHus NeJarornuecko Harpy3ky U yueOHOro pacriucaHus;

¢ pacmedaTrky COOTBETCTBYIOIIMX pa3zesioB D) B KoHIE yueOHOro roaa u
ux oopMIIeHHUE.

7.4. Anmunuctparop 9K HeceT OTBETCTBEHHOCTD:

« 3a OecmnepeboitHoe (yHkmuonupoBanue K, 0a3 TaHHBIX U CMEXKHBIX
CHCTEM CBSI3H;

e BBINIOJHCHUE PE3EPBHOIO KOMMPOBAHUS TAHHBIX;

o HAIOJHCHHE W aKTyaJIbHOCTh 0a3bl IAaHHBIX paOOTHUKOB [ MMHA3MH.

7.5. Texuuueckuid cieHaIuCcT U aAMUHUCTpaTop DK HECYT OTBETCTBEHHOCT:

e 32 CBOEBPEMEHHOE cOoXpaHeHHe Komuil D)X Ha 3JIeKTPOHHOM HOCHUTEIIS
uHpopMauu (ONTHYECKOM JUCKE) M pacliedaTKy JOKYMEHTOB Ha
OYMa)KHBIX HOCUTEIAX;

e COOTBeTCTBHE  y4eTHBIX 3amucer DX  dakram  peanuzanuu
o0OpazoBaTenbHOMN JAesTeTbHOCTH;

e TMPaBWIBHOCTHIO UCTIOJb30BaHUS DK,

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb .



e 33 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTD U AKTYaIbHOCTh JaHHBIX
00 yCreBaeMOCTH U MOCENIaeMOCTH yJalluXxcs,

o ©XemHeBHOE 3amonHenue DK

e YCTpaHEHUE BBISIBJICHHBIX OLIMOOK Mpu BegaeHuu IXK;

e COXpPAaHHOCTh  CBOMX  PEKBU3UTOB  JOCTYIa, M CKJTFOYAOIIYIO
MOAKIIOUYECHUE TOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTENHN HECYT OTBETCTBEHHOCTH:

¢ 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh U aKTyaJIbHOCTh JaHHbBIX
00 yCIieBaeMOCTH U MOCEUIAeMOCTH yJalluxcs,

e JIOCTOBEPHOCTh U AaKTYyaJIbHOCTh CIHMCKOB Kjacca M HMHQOpManuu 00
ygammxcss u ux poaurensx (@. M. O., momep temedona, ampec
AIIEKTPOHHOH TOYTHI);

o CBOEBpPEMEHHOE€  HH()POPMHUpPOBAHHME  POAUTENEH O  COCTOSIHUM
yCIEBAEMOCTH M MOCEUIAEMOCTH UX JIeTel mocpeAcTBOM DK

e TMPEIOCTABICHUE MO0 OKOHYaHUU y4eOHBIX ueTBepTell (momyroauii/rona)
3aMECTUTEII0 TUPEKTOpa MO0 y4eOHO-BOCIMUTATENBHON paboTe OTYETOB
00 ycreBaeMOCTH M MOCEUIaEMOCTH YJalluxcs Kiacca.

7.8. Jlucmietyep 0Opa30BaTENBLHOTO YUPEXKACHUS HECET OTBETCTBEHHOCTH 3a
CBOCBPEMEHHBIA BBOJ U MOJACPXKAHUE B aAKTyalbHOM COCTOSHHMHM JaHHBIX
y4alluxcsl IIKOJIbI, paclUCaHWe 3aHATUN, OTpaKeHHE MABMXKEHUS Ydaluxcs,
BEJCHHE XXypHaJa 3aMEH, AKTYaJlbHOCTb OTYETa IO 3alOJHEHHUIO KypHala
nenaroram.

7.9. PaOOTHUKM MEIUIIMHCKOW CIIy>)KObI IIKOJBI HECYT OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh 3allOJIHEHUSI pasnaena «JIUCT 3J0pOBbs» M aKTyaJbHOCTb
IAHHBIX B HEM.

7.10. Crenumanuct KaapoBOil CIyxObl HECET OTBETCTBEHHOCTh 3a BHECEHUE U
KOHTPOJIb 32 AaKTYyaJbHOCTBIO JIaHHBIX O COTPYAHHMKAX, Y4YacTBYIOIIUX B
00pa3oBaTenbHOUN AESTEILHOCTH.

8. OT4eTHBIE NEPHOALI U XPaAHEeHHEe HH(OPMALNHU

8.1. OTueThl MO yCEBAEMOCTH U MOCEIIAEMOCTH CO3/1al0TCS B KOHIIE YETBEPTH,
MOJIYTOAMS M y4€OHOr0 roja.

8.2. Otuer o 3anmomHeHnu D)X ¥ HAKOIUIIEMOCTH OTMETOK COo31acTCA
CKEMCCAYHO.

8.3. Ilo 3aBepiicHUH OTYETHOTO Meproia (YeTBEPTH, MOTYTOMs, y4eOHOTr 0 ro/ia)
UTOTOBBIC BEJIOMOCTH PACIICUaTHIBAIOTCS HAa OYMa)KHOM HOCHTEIIE, 3aBEPSIOTCS



MOANMUCAMU TIEAAroroB, KIACCHBIX PYKOBOAUTENEH, 3aMECTUTENS JUPEKTOpaA 10
y4e0HO-BOCIIUTATENIHLHON paboTe, TUPEKTOPA.

8.4. Tlo oxkoHyaHWH YYEOHOrO0 TOJla MTOTOBBIC BEIOMOCTH IPOIIUBAIOTCS,
MIPOIIHYPOBBIBAKOTCS, ONEYATHIBAKOTCS U CHAKOTCS B ApXUB JJId XPAHEHUS B
YCTaHOBJICHHOM MOPSJIKE.

8.5. Tlo oxonwanum ydeOHOro roja mosiHas Bepcus DK mepeHocuTcs Ha
BJIEKTPOHHBIN

HOCHUTENb HMH(OPMAIMA — ONTHYECKUM JHCK, OIEYATHIBACTCS, 3aBEPSICTCS
MOJIMUCHIO 3aMECTUTENSI JUPEKTOpa TO y4eOHO-BOCIUTATENILHOW padoTe u
pacupoBKOH MOANKCH U XPAHUTCS B apXUBE B YCTAHOBIICHHOM IOPSIIKE.
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