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JosxkHOCTHAS HHCTPYKUMS 3aMecTuTe sl pykoBoauTtess mo [T/
1. O61mue nosoxeHUst

1.1. JIo/oKHOCTh 3aMECTUTENST pPyKOBOAUTEIS 00pa3oBaTensHOM opranusaiun (1aizee — O0)
OTHOCHUTCS K KAaTETOPHH PYKOBOIMTEIICH.

1.2. Ha nomkHOCTE 3amecTuTelNs pykoBoautenst OO Ha3HadaeTcs JIMI0, UMEIOIIEee BBICIICE
npodeccrnoHaIbHOE 00pa30BaHKE IO HAIIPABJICHUSM MOATOTOBKU «[ 0CymapcTBEHHOE U
MYHHIIMITAILHOE YIIpaBIeHUE», « MEHEPKMEHT» WU «YTIPaBJICHHUE TIEPCOHATIOM» U CTaX
paboTHI HA TIEATOTHYECKUX WM PYKOBOISIINX JOHKHOCTSIX HE MEHEE IISTH JIET UK BBICIIICE
npodeccunoHaNbHOE 00pa30BaHuE U AOTIOTHUTEIBHOE MTPOPECCHOHATBHOE 00pa30oBaHUE B
00J1aCTH TOCYTAPCTBEHHOTO M MYHUIIUITAJILHOTO YIIPaBJICHUS, MEHEKMEHTA UM SKOHOMHKHU U
CTak pabOTHI HA MEATOTUYECKUX WITH PYKOBOISIIMX JOJDKHOCTSX HE MEHEE TISITH JIET.

1.3. 3amecturens pykoBoautesnss OO HazHAYaeTCsl M1 0CBOOOXKIAETCS OT JOJIKHOCTH
pykoBoautesnem OO.

1.4. 3amecturens pykoBoautenss OO 0JDKEH 3HATh.

e TPUOPUTETHBIC HAIIPABJICHUS Pa3BUTHUS 0Opa3oBaTeIbHOU cucTteMbl PO;

e 3aKOHBI U HHbIE HOPMATUBHBIE PABOBBIC AKThI, PETIIAMEHTUPYIOLIUE
o0pa3oBaTesibHYI0, PU3KYIBTYPHO-CIOPTUBHYIO NESTEIbHOCTS,

o KonBenuio o nmpaBax peOeHKa;

e TIEIaroruky,

e TICHXOJIOTHIO;

e JIOCTM)KEHHUS COBPEMEHHOI ICUXOJIOT0-TIeJarOrMueCcKoil HayKu U MPaKTHKH,

e OCHOBBI (PM3UOJIOTUH, TUTHEHBI,

e TEOPHIO U METObI YIIPABIICHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

e COBpPEMEHHBIE MEeAArOTNYECKUE TEXHOJIOTUU MTPOAYKTUBHOTO, U(HEpEeHIINPOBAHHOTO
oOyueHus1, peanu3alii KOMIETeHTHOCTHOTO MOIX0/1a, Pa3BUBAIOIIETO O0YUeHU;

e METOJbl yOeXKIeHHUsI, apTyMEHTAIlMU CBOEH MO3UIINHN, YCTAHOBJICHUS KOHTAKTOB C
00y4JarOIIUMUCS, BOCIUTAHHUKAMH Pa3HOTO BO3PAcTa, MX POAUTEIAME (JIUI[AMH, UX
3aMEHSIOIIMMH ), KOJUIEraMH 1Mo paboTe;

e TEXHOJIOTUU JUATHOCTUKH MPUYNH KOH(MDIUKTHBIX CUTYAIMH, UX TPO(DUITAKTHKU U
paspeuieHus;



OCHOBBI Pa0OTHI C TEKCTOBBIMHU PEIAKTOPAMH, FIEKTPOHHBIMU TaOJIUIIAMH,
AJIEKTPOHHOM MOYTON U Opay3epaMu, MyaTbTUMEAUITHBIM 000PYIOBAHUEM;
OCHOBBI 3KOHOMHKH, COLIUOJIOTUH;

CIOCOOBI OpraHmu3aIyu GUHAHCOBO-X03sUCTBEeHHOU nestenbHoctr OO;
rpaXKJIaHCKoe, aAIMMHUCTPATUBHOE, TPY0BOE, OI0PKETHOE, HAaJIOIOBOE
3aKOHOJATEIBCTBO B YACTH, KacaroIEencsl peryJIupoBaHus JesITeIbHOCTH
00pa3oBaTeNbHBIX YUPEKACHUH 1 OPraHOB yIpaBIeHUS 00pa30BaHUEM pa3IMYHBIX
YPOBHEWH;

OCHOBBI MEHEJDKMEHTA, YIIPaBJICHUS IEPCOHATIOM;

OCHOBBI YIIPaBJIEHUS TPOEKTAMU;

IpaBUJIa BHYTPEHHETO TpynoBoro pacropsaka OO;

IIpaBUJIa [0 OXpaHE TPyJla U MOXKapHOH OE30MaCHOCTH.

2. 10JZKHOCTHBIE 00SI3aHHOCTH

3amecturens pykooauTesst OO BBINOIHSAET CIEAYIONINE TOJKHOCTHBIE 00s3aHHOCTH

JT0OPOCOBECTHO MCTIOJHSAET CBOM TPYIOBBIE 00S3aHHOCTH, BO3JIOKEHHBIC HA HETO
TPYAOBBIM JJOTOBOPOM;
coOJTro1aeT MpaBMiIa BHYTPEHHETO TPYIOBOTO PAaCIOPSI/IKa,
co0II0/1aeT TPYAOBYIO JUCITUTUIHNHY;

BBITIOJTHSICT YCTAHOBIICHHBIC HOPMBI TPY/Ia,;
cobmo1aeT TpeObOBaHUS 10 OXpaHe TPyJa U 00eCTIeueHUI0 O€30TTaCHOCTH TPYIa;
Oepe’KHO OTHOCHTCS K UMYILECTBY paboroaarens (B T. 4. K UMYIIECTBY TPETHHX JIHII,
HaxoIAIeMycsl y paboToiaTess, eCiii padoToaTeN b HECET OTBETCTBEHHOCTh 3a
COXPAHHOCTh 3TOTO UMYIIECTBA) M APYTHX paOOTHHKOB;

HE3aMeIUTEIILHO COO0MIaeT paboToIaTeN0 JTHO0 HEMOCPEICTBEHHOMY PYKOBOIUTEITIO
0 BO3HUKHOBEHHUH CUTYAIIUH, MPEJCTABISAIONICH YrpO3y )KU3HU U 3I0POBBIO JIFOCH,
COXpaHHOCTH UMYIIECTBA paboroaarens (B T. 4. HMYIIECTBA TPETHUX JIMII,
HaxosIerocs y paboroaarens, eciiv paboToaaTeab HeCET OTBETCTBEHHOCTH 3a
COXPAaHHOCTB 3TOTO UMYIIIECTBA);

OpraHu3yeT TEKYyIIee U NEPCIEKTUBHOE IIaHupoBanue aesrenbHoctu OO;

KOOPAMHHUPYET paboTy MeJarornuyecKuX U WHBIX paOOTHHUKOB, a TAK)Ke pa3paboTKy
y4eOHO-METOAMYECKON U MHOW JOKYMEHTAIMH, He00XotuMou s nesteabHocta O0;
o0ecrieurnBaeT MCIOJb30BaHUE M COBEPIICHCTBOBAHUE METOIOB OpraHU3alluN
00pa3zoBaTeIIbHOTO MPOIIEcca M COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI, B TOM
YHClle JUCTaHIIMOHHBIX,

OCYIIIECTBIIAET KOHTPOJIb 38 KaYeCTBOM 00pa30BaTe/ibHOTO (y4eOHO-BOCIMTATEIBHOTO)
nporecca, 00beKTHBHOCTHIO OIIEHKU Pe3yIbTaTOB 00pa30BaTEIbHOMN AEATETbHOCTH
oOyuaronuxcs, BOCIUTAaHHUKOB, paboTON KPY>KKOB U (haKylIbTaTUBOB, 00ecrieueHneM
YPOBHS MTOATOTOBKH 00YUYaIOIUXCS, BOCITUTAHHIUKOB, COOTBETCTBYIOIIETO
TpeboBaHUsAM (heAepaTbHOrO TOCYIapCTBEHHOTO 00pa30BaTEIbHOTO CTaHIAPTa,
(benepanbHBIX TOCYAAPCTBEHHBIX TPeOOBaHMIA;

Opra"u3yeT padoTy MO MOATOTOBKE U MPOBEICHUIO IK3aMEHOB,;

KOOPJIUHUPYET B3aUMOJICHCTBUE MEX/y MPEACTABUTEIISIMU TeIarOrH4eCKON HAyKH U
MIPaKTHKH,



OpraHu3yeT MPOCBETUTENIBCKYIO pabOTy cpeau poauTesnei (JIUI, UX 3aMEHSIOIINX);

OKa3bIBaeT MOMOIIb EAArOrM4eCKuM pabOTHHKAM B OCBOCHHUH U pa3paboOTKe
WHHOBAITMOHHBIX MTPOTPaMM U TEXHOJIOTHUH;

OpraHu3yeT yueOHO-BOCIUTATEIbHYIO, METOIUYECKYIO, KYIbTYPHO-MACCOBYIO,
BHEKJIACCHYIO paloTy;

OCYIIECTBJISIET KOHTPOJIb 32 YIEOHOU HArpy3KOH 00y4aromuXxcsi, BOCHUTAaHHUKOB;

COCTaBJISI€T pacnucaHue yueOHBIX 3aHATUHN U IPYrUX BUJIOB yueOHOU U
BOCIHHTATEIIbHOM (B T. 4. KYJIbTYPHO-TOCYTOBOM) CSTEIHOCTH;

o0ecrieynBaeT CBOEBPEMEHHOE COCTABJICHNE, YTBEP)KIICHHE, TPEICTABICHUE OTYETHON
JIOKYMEHTAIUH;

OKa3bIBa€T MOMOIIH OOYUaIOIMMCS, BOCMIUTAHHUKAM B TTPOBEJICHUH KYJIbTYPHO-
MMPOCBETUTEIBCKUX U 03JJ0POBUTEIHHBIX MEPOTIPUATHI;

OCYIIECTBJISIET KOMIUIEKTOBAHHUE M MPUHUMAET MEPHI TI0 COXPAHEHUIO KOHTUHTEHTA
00yJaronmxcsi, BOCMUTAaHHUKOB B KPY)KKaXx;

Y4acTBYET B IIOJI00PE U PACCTAHOBKE MEIAarOTUYECKUX KaJPOB, OPTraHU3yeT
MOBBIIIEHUE X KBaTU(UKALNUU U TPO(PECCHOHATIBHOIO MaCTEPCTBA;

BHOCHT NPEJIOKEHHUS [0 COBEPILIEHCTBOBAHUIO 00pa30BaTeIbHOTO Mpoliecca U
ynpasienus OO;

MPUHUMAET Y9aCcTHUE B TIOJITOTOBKE U MPOBEICHUN aTTECTAIlUN TTEIarOTHYECKUX U
npyrux pabotauko OO;

MIPUHUMAET MEphI IO OCHAILIEHUIO MAaCTePCKUX, YUeOHBIX 1abopaTopuil 1 KAOMHETOB
COBPEMEHHBIM 000pyA0BaHUEM, HATJISTHBIMU TTOCOOUSMH M TEXHUIECKUMHU
cpencTBaMu 00ydeHHMsI, TIOTIOJTHEHUIO OUOIMOTEK M METOINISCKUX KAOMHETOB yueOHO-
METOJANYECKOM, XyI0KECTBEHHOW U MEPUOINYECKON JTUTEPATypPOH;

OCYILIECTBIISIET KOHTPOJIb 32 COCTOSIHUEM MEIULIMHCKOTO OOCTY)KMBaHUS
oOyuarouuxcs, BOCIUTAaHHUKOB, KUJIMITHO-OBITOBBIX YCIIOBUN B OOLIEKUTHUSX;

TIPU BHITIOJIHEHUH 00s13aHHOCTEN 3amecTuTens pykoBoautenst OO mno
aIMUHUCTPATUBHO-XO35IMCTBEHHON YaCTH OCYILECTBIIAET PYKOBOACTBO X0O3MCTBEHHOM
nearenbHocThIo OO0;

OCYILIECTBIISIET KOHTPOJIb 32 XO35HCTBEHHBIM OOCITY)KHBAaHUEM M HAJJICKAIIIM
coctosaueM OO;

OpraHu3yeT KOHTPOJIb PAlMOHAIBLHOIO PACXOJA0BaHUSI MAaTEPUaIoB U (PMHAHCOBBIX
cpeacts OO;

MPUHUMAET MEPBI [0 PACHIUPEHUIO X035IUCTBEHHON camocTosTensHoctu OO0,
CBOEBPEMEHHOMY 3aKIIFOUEHUIO0 HEOOXOUMBIX JOTOBOPOB, MIPHUBIICUCHHIO TS
OCYILIECTBIICHUS ACATEIbHOCTH, MpeaycMOTpeHHo yctaBoM OO, H0MOIHUTENBHBIX
HMCTOYHUKOB (DMHAHCOBBIX U MAaTE€PHUATBLHBIX CPEJICTB;

Opra"u3yeT padoTy MO MPOBEICHUIO aHAIN3a U OLICHKH (PMHAHCOBBIX PE3YyIbTATOB
nestensHocTH OO, pa3zpaboTke U pean3alii MEPOTIPUATHH [Tl TOBBIIICHUS
3¢ (dEeKTUBHOCTU UCTIOTIB30BAHUS OIOIKETHBIX CPE/ICTB;
obecreunBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM U TIOJTHBIM BHITIOJTHEHHEM JIOTOBOPHBIX
0053aTeNbCTB, TOPSAAKOM 0hopMIIeHHS (PUHAHCOBO-XO3SHCTBEHHBIX OTMEPAIIHIii;

MIPUHUMAET MephI IO 00ECTIEYCHUIO HEOOXOAUMBIX COI[UAIbHO-OBITOBBIX YCIOBUH s
oOyuaronuxcs, BOCIUTaHHUKOB U paboTHHKOB OO;

TOTOBUT OTYET YUPEIUTENIO O MOCTYINIEHUU U PACXOJOBaHUU (PUHAHCOBBIX U
MaTepHUaIbHBIX CPEJICTB;



e PYKOBOJHUT paboTamu 1o OJ1aroycTpoucTBy, o3eieHeHuo u yoopke teppuropun OO;
e KOOPAMHHPYET pabOoTy MOJUMHEHHBIX €MY CIYXKO U CTPYKTYPHBIX MOpa3aeICHHH;
e BBIMOJHSICT MIPABUIIA [0 OXpaHE TPy/a U MOKAPHOU 0€30IaCHOCTH.

3. [IpaBa

3aMecTUTENh PYKOBOIUTENSI UMEET TIPABO:

— B IIpeJIeiaX CBOCH KOMITETEHIIMH U B MOPSJIKE, OMPEICIICHHOM yCTaBOM, J1aBaTh
pacniopsbkeHus, ykazanus padotaukaMm OO u TpeOoBaTh UX UCTIOTHEHUS,

— IPEJICTABJIATH Ha PACCMOTPEHUE PYKOBOUTEIS MPEITI0KEHHUS 10 YIYUIICHHUIO IeATEThHOCTH
00;

— TOJTy9aTh OT PYKOBOJUTEIICH U CIIEITUAIMCTOB YIPEXKJICHUS NH(DOPMAIIHIO, HEOOXOIUMYIO JITS
OCYILECTBJIEHUS CBOEH NIESITENBHOCTH;

— TIOJITUCHIBATh JOKYMEHTHI B MpeJieiaXx CBOCH KOMITETEHITNH,

— TpeboBath OT pykoBojicTBa OO oKa3aHus COACHCTBUS B MCTIOJHEHUU CBOUX JOJHDKHOCTHBIX
00s13aHHOCTEH.

4. OTBeTCTBEHHOCTH
3amecTuTeNh PYKOBOIUTENS HECET OTBETCTBEHHOCTD!

— 33 HEUCIIOJHEHNE UK HEHAIIEKAIIEE UCIIOTHEHNE CBOUX 00A3aHHOCTEN — B COOTBETCTBUU C
TPYIOBBIM 3aKOHO/IaTEIILCTBOM;

— 3a IPaBOHAPYILEHHUS, COBEPILIEHHBIE B IEPHOJ] OCYIIECTBIICHUS CBOEH JEATEIbHOCTH, — B
COOTBETCTBUU C JIEHCTBYIOLIUM I'PaXXAAHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM

3aKOHOJATEILCTBOM;

— 3a [IPUYMHCHUC MATCPHUAJIBHOT'O ymep6a — B COOTBETCTBHHU C ,I[GflCTByI-OH.IHM
3aKOHOJaTCJIbCTBOM.

C "HCTpYKIMEW 03HAKOMJIEHA:

I'yceBa E.A.

(moamuce) (®.1.0.))
28.08.2025

(mara)
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